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Basic Zoom Interface

: o Zoom
A o ® @ %

Hame Chat Meetings Contacts Apps

Untuk meeting cepat, i
gunakan “New Meeting”
dan pilih “Personal
Meeting ID” (PMI)

MNew Meeting ~

ing meetings today
Gunakan “Schedule”
Schedule Share screen

untuk menjadwalkan
meeting yang akan
datang.

1 Search / Jump Te

NQ-2r- A=

voui sugy, August 19, 2021

O

Gunakan “Join” jika
memiliki nomer meeting
ID tertentu atau
memanfaatkan meeting
ID sebelumnya

“Share Screen” untuk
langsung share dengan
memasukkan meeting ID
tertentu.



Share Screen



I1zin untuk Share Screen
(Jika Anda sebagai Host)

) Zoom Meeting

Lock Meetin
g Room

Hide Profile Pictures

Allow participants to:

* Share Screen

# Chat

/ Rename Themselves
Allow participants to: -

# Unmute Themse
+ Share Screen

/ Start Video

Muhammad Noer

Klik “Security”

KLIK untuk memberi
centang pada “Allow
participant to: Share
Screen” agar bisa share
layar mereka



Setting di Menu Zoom agar Participant
otomatis bisa Share Screen

Screen sharing O

Allow host and participants to share their screen or content during meetings

Who can share? Klik “All Participant” untuk
e mengizinkan sharing.
Host Only ‘ © All Participants (%) Anda tidak perlu lagi
mengklik “Allow participant
Who can start sharing when someone else is sharing? to: Share screen” setiap kali

memulai Zoom.
O Host Only All Participants (%)

\ Klik Save untuk

menyimpan perubahan



Cara Share Screen

P = Ll

Unmute Start Video Participants

Klik tombol hijau
X “Share Screen”

Basic Advanced Files

4 !

Pilih “Screen” untuk share layar
seluruhnya.
Atau pilih salah satu aplikasi

Whiteboard iPhone/iPad

5 e R

Draft Presentasi Zoom Meeting Tm My Profile - Zoom - Google Chro...‘. Muhammad Moer's Zoom Meeti... Meeting Target Setting - Meeting

X Show all windows...

Best Presentation mailster_export...m 2021-08-1900.31.13 Muhammad ... 2021-08-19 00.21.39 Muhammad ...
—

o «“« ”
(] share sound ~ || Optimize for video dlip I m I Kllk Share untUk

memulasi sharing.

untuk share aplikasi tertentu saja.
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Share PowerPoint (1)

e A 2 Comments

8 A Warna hijau “You are screen
s | Osion sharing” akan muncul sebagai

Business Reporting - Zoom Sample - 53
File Home Insert Draw Desig

,H, + Layout" A A
ﬁjﬂav \EI 3 Reset :

Paste B I US @M panw|L2eA. | ===

- ¥ Slide + [ Section ~ = @ .
Clipboard M Slides Font Paragraph Drawing Editing penglngat Anda sedang Share
= A2 2 [§ B BE O\NEb # i3 @ - d - screen.
T -I---6---I---5---I---4- 1 --3 1 Z 1 ‘| 1 D 1 ‘| 1 --Z-- 1 3 1 4 1 5 1 6 1 T

1 Maating Agenda

o= |o= Klik tombol merah “Stop

: Share” jika sudah selesai.
) [ - Current Market Overview
B Market Segment
. Market potential is sfill high Opportunity in mid range mobile
Projected market size Market by segment
- 150 178 140
3 -— 100 1a = - - 100 w0
é, W% AT ME  NE HH M mz I l
. —=—Sales High End Mid End Low End
a4 Z
- Share Brand
- Competitor sales are caiching up Change in consumer perception on products
- Share by Brand Brand Perceplion
2000 W00
ru 1500 — B%
5 1000 / 3: I I I I . . =0
: = = Biasakan klik tombol “Slide
™ 2014 2015 2018 2017 2014 2015 2016 2017 » . .
—Band A —Brand B Brand C mBandA WBrand B ®Hand C - Show ketlka Sharlng

: presentasi agar audiens bisa

6 My Action Summury ¥
——— - — melihat slide Anda secara
slidezof6 [} Indonesian =i = as B ¥ makSimal. 11

# o B = € / M@ iz P y @& 0 & @ W @l $ O ooxcAwmmem 2



Share PowerPoint 2

Tampilan Slide Show akan

Current Market Overview

Market
Market potential is still high

Projected market size

160 175
134 145
122

100 110

2016 2017 2018 2019 2020 2021 2022

—e—Sales

Segment
Opportunity in mid range mobile

Share
Competitor sales are catching up

Market by segment

140
100
IIII SD
High End Mid End Low End

Share by Brand

—
1000
0
2014 2015 2016 2017

Brand
Change in consumer perception on products

Brand Perception

100%

80%
60%
40%
20%

0%

2014 2015 2016 2017

membuat slide Anda lebih
mudah terbaca dan tampil
maksimal di layar

Jika ingin memberi
penekanan pada bagian
tertentu dari slide, klik

tombol kaca pembesar di
tampilan Slide Show
PowerPoint
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Share PowerPoint 3

Market
Market potential is still high

Current Market Overview

Projected market size

160 175
145
134
110 122
100

2016 2017 2018 2019 2020 2021 2022

—e—Sales

Segment
Opportunity in mid range mobile

Market by segment
140

Mid End Low End

;lllllllllllllliil‘i.“i

Competitor sales are catching up

Share by Brand
2000
1500

-#'-'—-—--__
1000
00 —”//
0
2014 2015 2016 2017

—Brand A —Brand B Brand C

Change in consumer perception on products

Brand Perception
100%

80%
60%
40%
20%

0%

mBrand A mBrand B mBrand C

2014 2015 2016 2017

Arahkan tanda kaca
pembesar ke area yang mau
ditonjolkan misalnya pada
salah satu grafik yang ada.
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Share PowerPoint ()

B Stop Share

Current Market C

Market
Market potential is still high

Projected market size

160

145
122 134

100 110
Q"""

2016 2017 2018 2019 2020 2021

—8-—=Sales

Grafik akan tampil maksimal
karena diperbesar.

Setelah selesai klik lagi untuk
menampilkan seluruh layer.
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Share Screen - Whiteboard

Q-Whif;.oard—-Zo_o;n- - - O - !
& T 0O s & O O O w & = !

Select Text Draw Stamp Spotlight Eraser Format Undo Redo Clear Save

£ Who can see what you sh:

Gunakan Whiteboard
sebagai papan tulis untuk
interaksi dengan para peserta
Zoom Meeting

—
(
Tuliskan Pendapat Anda

Line Width

SETUJU ARV Al < SETUJU

v v Akses menu ini untuk

X membuat garis, kotak,
v v lingkaran, mengganti warna
%4 dan membuat stempel tanda

v X tertentu.
v v
Wy X
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Share Screen - Whiteboard

Stamp Spotlight Eraser Format Undo Redo Clear

£ Who can see what you share here?

Save Whiteboard as

v PNG

PDF

Selesai sharing, jangan lupa
untuk menyimpan
Whiteboard sebagai file
gambar PNG atau file PDF
sesuai keperluan.
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Setting di Menu Zoom agar whiteboard
agar selalu tersimpan (auto save)

Whiteboard o

Allow host and participants to share whiteboard during a meeting 0

Allow saving of whiteboard content ()

Auto save whiteboard content when sharing is stopped [

© Save as PNG Save as PDF

N

Klik pilihan ini agar Whiteboard secara otomatis
tersimpan setelah selesai Share Screen. Sangat berguna
agar tidak lupa menyimpan catatan di Whiteboard.
Simpan dalam format PNG untuk kemudahan berbagi
lewat WA dan lainnya.

17



Setting Audio dan Video




Mengaktifkan dan Mematikan
Audio dan Video

. ':.J ~ rj ]

-

Unmute Start Video

Klik tanda Microphone untuk On dan Off.
Klik tanda Video untuk On dan Off.
Tanda silang berarti Audio atau Video
tidak aktif.

19



Setting
Audio
o

Klik untuk
setting audio

Centang dua pilihan ini
agar otomatis ikut audio
komputer dan mute ketika
baru bergabung

) Settings
General

Video

Share Screen

Chat

Zoom Apps
Background & Filters
Recording

Profile

Statistics

Keyboard Shortcuts

P00 O0LVD®OO

Accessibility

- . ————

Volume: a9

(] Use separate audio device to play ringtone simultaneously

Microphone

| Test Mic "| Microphone (Parallels Audio Controller)
Input Level:

Volume: o4 @

(] Automatically adjust microphone volume

Suppress background noise Learn mare

0O auto

() Low (faint background noises)
() Medium (computer fan, pen taps)

() High (typing, dog barks)

Music and Professional Audio

(] show in-meeting option to enable "Original Sound" (%)

Ringtones Default v @

Automatically join audio by computer when joining a meeting

Mute my microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself

Sync buttons on headset

| Advanced .'|

20



‘B settings

Setting o

Video -

a Share Screen

Klik untuk
setting video 0 chat
@ Zoom Apps
@ Background & Filters
@ Recording
e My Video
Profile
(] Mirror my video
@ Statistics (] Touch up my appearance
Keyboard Shortcuts () Adjust for low light
q . Accessibili
Centang agar video kita ﬂ R ® always display participant names on their video
«“« » - Q
off” ketika mulai @ Turn off my video when joining meeting I
bergabung dalam sebuah : — — : :
& always show video preview dialog when joining a video meeting

meeting.
(] Hide non-video participants

21



Membuat dan
Menjadwalkan Meeting




Membuat Meeting Cepat

. O Zoom

Home

New Meeting ~

Schedule Share screen

Klik “New Meeting”

)

Chat

— O !
re 8
® oJ €} Search /JumpTo 9
Meetings Contacts Apps

01:05 AM

Thursday, Augus

No upcoming meetings today

00

Mew Meeting « Jaoin

Start with video ’ s

Use My Personal Meeting ID (PMI)

643 779 7114 »

Klik tanda panah kecil untuk pilihan
agar menggunakan Personal
Meeting ID (PMI)
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Membuat Meeting Terjadwal
(Scheduled Meeting)

: oom —
Oz o X
) re @
A = ® oJ 1 Search /Jump To 9
Home Chat Meetings Contacts Apps

01:09 AM

. Thursday, August 1 4

New Meeting ~ Join
a Mo upcaming meetings today
Schedule Share screen

i Klik “Schedule”



) Schedule meeting .

Schedule Meeting Membuat Meeting
Terjadwal

Start: (Thu August 26, 2021 v | | 09:00 AM v

Duration: 0 hour w 30 minutes w « Tentukan tOpIk dan waktu

() Recurring meeting Time Zone: Bangkok ~

Meeting ID

() Generate Automatically © Personal Meeting ID 643 779 7114

Security Aktifkan passcode. Buat passcode
noer @ custom yang memudahkan

Only users who have the invite link or passcode can join the meeting participant Jlka perlu
(] Waiting Room

Only users admitted by the host can join the meeting Advanced Options

Allow participants to join anytime

Video
Host @ On () Off Participants: ) On () Off
After scheduling this meeting, the settings you change here will apply to all scheduled
meetings with the Personal Meeting |D. Revert Settings
Calendar
Mute participants upon entry .
0 Outlook [ Google Calendar () Other Calendars Klik save untuk

Automatically record meeting on the local computer

mengaktifkan jadwal

|:| Approve or block entry for users from specific countries/regions

| | Advanced Option untuk | | | Cancel | .

setting tambahan

Advanced Options -




Kirim email undangan lewat

Klik Send untuk
mengirim
undangan
meeting.

File Meeting Scheduling Assistant Insert Format Text Review Help
m ‘l’ Calendar @ % (C)\% F: EshowAs [[]Busy
Delete Copy to My Y Meeting Cancel Address Check Response - -
Fo d ~ R der |15 t
Calendar rar MNotes Invitation Book MNames Options ~ 'Cl eminder minutes
Actions Meeting Motes Attendees Options

@‘r’ou haven't sent this meeting invitation yet.

B>

Send

From

Title

Required

Optional

Start time

End time

Location

noer@presenta.co.id

Meeting Target Setting

Amar Widiyanto: putri@presenta.co.id: |

Meeting Target Setting - Meeting

Q  Tell me what you want to do

E| Private

! High Importance

\l, Low Importance
Tags

Thu 8/26/2021 ﬁ 9:00 AM

Thu 8/26/2021 E 9:30 AM

Muhammad Noer is inviting you to a scheduled Zoom meeting.

Join Zoom Meeting
https://zoom.us/j/6437797114?pwd=cWtjWGIFenpOUTNMRTMN1RmMU2RndEZz09

Meeting ID: 643 779 7114

Passcode: noer

Oanday [ @ Timezones

IG Make Recurring I

https://zoom.us/j 64377971142 pwd=cWtWGIFenp 1JTNM RTN1RmU2RndEZz09

E}\ Room Finder

Outlook

Pastikan detil meeting
sudah benar

Klik Make Recurring
untuk meeting
berulang misal:
Meeting mingguan.
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Mengirim Undangan Via WA

Join our Cloud HD Video Meeting
Zoom is the leader in modern enterprise video communications, with an easy, reliable cloud platform for video and audio

conferencing, chat, and webinars across mobile, desktop, and room systems. Zoom Rooms is the original software-based

______________________________________________________________________________________________________________________________________________________________ Copy paste detil
Meeting ID: 643 779 7114 undangan meeting ke
Whatspp dan klik

Passcode: noer

o | Cosssode e = o T

TODAY

Join our Cloud HD Video Meeting
Zoom is:the leader in modern enterprise video communications, with an easy, refiable

cloud platform for video and audio conferencing; chat, and webinars across mobile

Muhammad Noer is inviting you to a scheduled Zoom meseting.

Topic: Meeting Target Settin
Fint. Aug tzs,gzomg ots,-ogt Ba?}gkok Unda ngan akan
terkirim kepada

Join Zoom Meeting
https://zoom.us/j/64377971147 individu atau grup
pwd=cWjWGIFenpOUTNMRTN 1RmU2RndEZz09 A d k' - I' k
an nda Kirim Iin
Meeting 1D: 643 7797114 y g
Passcode: noer 430 OM o/
0

% |5':,-!3& a message



Menjadwalkan Meeting Berulang
(Misal Mingguan)

O Sehadule mewihing

Schedule Meeting

Topic
Mlestmg Mamagemen Tap Rabu

Shart ‘Wed Seplembe 11 I - 0508 Al

D 0 hpgr - H marwrtey

\ 1

Isi detil meeting
kemudian klik tanda
Recurring meeting

Muncul keterangan
untuk mengecek dan
mengatur
pengulangan
(recurring)

Pilih kalendar yang
akan dipakai. Misal

Outlook lalu klik Save

B Scheduls mesing b

—

Schedule Meeting

Tapic
Mesting Managemiant Tup Fakuy

B Recumng mesting

I Fememipe {o chek recurmence o i2pest m your cxésndan seitaton I

Meeting ID

Q) Censrais Autnviatically Parsonad Mussting 10843 T2 714

Security
r Dt El
Ty mrars wina P 1 nk or pantoede oo e the mestmg

Woarbirg Rioaem

FrER— e
Video
Host n ) of Puticipants || On Q) OF
Calendar
'0 Chetionk Google Calendas Tithes Cefandan
Advanoed Options -

28



Mengatur Detil Meeting Berulang di
Microsoft Outlook

Fid MAnating Scheruling Astistant Tracking Insgrt Fnrmat Test RrdiE Heip

eI - T

Cancel Copyiody _y o | Scheduie desting

= B S8 E

Costiprt  Bddress Check Heporss: mamw 1B it

Mesting  Calendy a Mesting Moles Attendes: = Hook  Mames Opboms =

Actinny foom Blwrling hake Aflmnres

IIJ B IEErrees PlEE Deen ieceieed Tor i mecbng

E Fram W neerl) pravesia on id

e e Meeting Management Tiap Rabu
Ratuiend
Dphianasl
e | WeEAN [ WRAM v [Jade

Wed Q227201 ] R30am
i

BMuharmmad Nosr is imdting you to a scheduled Zoom mesting.

Topic: Meeting Managernent Tiap Rabu
Time: This is a recerring mesting Maet anytime

laln Zoom Mesting
hiEnps fToom s/ S 162 256308

Menting |D: 916 2296 3097
Passcode: D1l G

[ @ Time sone

i shw e [[llEuy ; G £} Proate ‘a‘ DTI
Hagk o
_ Recumence | gl impartance Dictate | |menercve
& Lire Fmiportance Hisddes
Cptions Ilqn ol immeTanee
Appointment Recurrende *
Apppwiment time
Shart B0 AR -
End: Y -
Duration: | 30 minuies -
[T T e Reen
Chowey Rep seery | | wWes|s an
05 Wiesy [COwondsy Cliuesdyy Ewednesday  Clmhunday
Criereniy Clrricay [saherday [ sunday
[ty
Eange of recumrence
Start | Wed S22 [~] 0End o Fri b2t o i
Crensatter [ | sommmences
[Zike end date
Caneed Tiemnres FasLisenss

G Tell ma what you want 10 do

Klik “Make Recurring” untuk
mengatur meeting yang

berulang.

Tentukan pola pengulangan.

Misal setiap 1 minggu sekali
di hari Rabu.

Setelah itu tentukan
pengulangan sampai kapan
atau sampai berapa kali.

Setelah selesai klik “OK”

29



Mengaktifkan
Virtual Background




Mengatur Virtual Background

Select a Camera
Choose Virtual Background...

iden ';-I.:.'Tir";: 5.

rubammad Meoer

Klik tanda panah kecil di dekat setting video
lalu pilih “Choose Virtual Background”

31



Memilih Virtual Background

Klik menu
Background & Filters

) settings
General

Video

B3 Background & Filters |

Recording
B Praofile
a Statistics

Keyboard Shortcuts

Accessibility

x

Manually pick the color of the background if the detected color is not accurate,

Pilih salah satu Virtual
Background yang tersedia

I | have a green screen @I l

Centang jika Anda
menggunakan green screen

M|r'or my video Studio Effects UntUk haS|| |eb|h balk

32



Memilih Virtual Background

) Settings *
General

Video

Audio

B8 Background & Filters

Recording
e Profile
0 statistics

Keyboard Shortcuts

Ada beberapa pilihan
Virtual Background yang
disediakan Zoom

Mone

Accessibility

Manually pick the color of the background if the detected color is not accurate. (&)

L]

| have a green screen (D (| Mirror my videa studio Effects




) Settings
General

Video

() Audio

J:," @ Share Screen
£ e 0 chat
r ‘

I:I@ Zoom Apps

B3 Background & Filters N a

I:;;j Recarding A solid color video background is required. Green color is preferred. (@
@ Profile Virtual Backgrounds Video Filters

@ Statistics

g keyboard Shortcuts

Accessibility

Manually pick the color of the background if the detected color is not accurate. (3)
L]

| have a green screen (3 [ Mirror my video Studio Effects

fuhammad Noer —i ‘ ‘

Klik tanda (+) dan
Add Image untuk
menambahkan
Virtual
Background baru




Gunakan gambar yang tepat untuk
hasil yang natural

Jika Anda memiliki akses ke
ruangan tertentu, foto dengan
baik serta sesuaikan dengan posisi
duduk Anda.

Virtual Background akan tampil
natural

35



Merekam Meeting dan
Membagikan Rekaman




Merekam Meeting di Komputer (1)

a2 @ : Klik Record untuk
Participants Record merekam meeting

) Zoom Meeting

2071 -03:2E B0 R Fnbarimad foe's perinal Mssleg isom BITRT

e o e _
: X L
1 Loom o+ M -(8-1E 1800438 srbserenard oy persrna msseag moem 640775714
i Dhsck scoes .
o L & gudic_onky
Taiiwirig s Tekon- Do ¥ Fin : ::T"k
- Pdzarr Prppemim (50 : :
«Lgum Share
Bastgrouerd rekimas
Prliies
B Teig P,
B 0 Thyeck
B Diesiing
Y Muhammad MNoer - :‘Tﬂ:l
Jika sudah Stop Recording, Zoom akan memproses rekaman.
Tergantung panjangnya meeting, proses ini bisa memakan waktu
Akan m’uncul tanda) beberapa menit sampai hampir 1 jam.
Recording. Anda bisa Jika sudah selesai akan terbuka folder menampilkan rekaman.
melakukan Pause atau Lokasi default di My Documents\Zoom\Nama_Meeting\
Stop jika sudah selesai

Copy dan kirim atau upload lalu berikan link nya untuk dishare;



Merekam Meeting di Cloud (1)

Pilihan ini hanya tersedia jika Anda menggunakan akun Zoom Berbayar (premium).
Perekaman di Cloud tidak akan mengganggu performa komputer Anda.

Meetings

'd_f;ét.t.i.ngs
General
Record on this Computer Video
Record to the Cloud Audio

P Record (T ] + Share Screen
@ =m
- 0 cha

a

Zoom Apps

Record Breakout Rooms

Kllk Record dan pllih Background & Filters

Record to the Cloud

— O b4 Profile
[? ra s Statistics
&) e ) Search /Jump To e
Contacts Apps O Feedback

E Q Keyboard Shortcuts
Accessibility

06 . 5 5 P M Klik tombol Setting untuk

mengakses rekaman.

Local Recording

Store my recording at: |\\Mac\Home\Documents\Zoorr | | Open || Change |

40 GB remaining.

|_| Choose a location for recorded files when the meeting ends

|_| Record a separate audio file of each participant (@)

|:I Optimize for 3rd party video editor (@
|:I Add a timestamp to the recording (@
Record video during screen sharing

(") Place video next to the shared screen in the recording

(") Keep temporary recording files (3

Cloud Recording

46.3 GB used | Manage.. |

You have 1 GB of cloud record storage.

Pada bagian Recording - Cloud Recording, klik
Manage untuk mengakses file rekaman di Cloud

38



Membagi Rekaman (1)

PSCA
e Cloud Recordings

Profile

T Locsl Recordings (s i the ®

Muetings From | dd e

Wi cirmjidni

Wheheriary

Sothings

Search by 1D

Dielete AN

&AM

Lner Managament

Dhrvice Manasgemem

Hoam MManasgemant

ppount Managemaint

Aifvanced

Local Recordings

Tl i i P LRl el o diesil G

Files (421 KB}

| More~ |

Pilih meeting yang ingin dishare.
Anda bisa Download atau klik
Share untuk membagi rekaman
meeting.

Files (1.04 GB) Download |

All Statim w

Delete |

([&] BEart Tima Flip S
Share this cloud recording
AHZ POF SE5S  Aug 26, 202106012 3 Files (21 KB Shate
L] Share tha recorciing
MG = . o @

o Publchy

28, 2021 0100 J Filey (R Gl Downloas
Oinly suthenticated users Can view

Al 4227 B&aT A
P

Al expary dae to the bk

B BFUE 7117 Aug 25, 2021 08:14 4 Files (338 GH| Share
AR ¥ F—
Marp =

View recording on demang (e

Can goaamikaaD

gty shon regursd] O

Passtode protecton

vl oy

'
Lihat detil Sharing dan pastikan e ]
sudah benar. Setelah itu klik Copy — g
Sharing Information dan paste link ‘ I " Copy Sharng information I D

rekaman di Email, WA atau media. 39



Membagi Rekaman (2

Cloud Recording - Presenta Edu's Personal Meeting Room is now available

4
foom <no-reply@zoom.us: 9%
To zoom@presenta.co.id

Hi Presenta Edu,

Your cloud recording is now available.

Topic: Presenta Edu's Personal Meeting Room
Date: Aug 28, 2021 06:12 PM Jakarta

Click here to view your recording (this link can be used only by the host):
https://us06web.zoom.us/recording/detail ’meeting id=wj%2FPeHcsRrKMSBGbISiHve3D%3D

| —

Copy the link below to share this recording with viewers:
https://usDeweb.zoom.us/rec/share/oXhgEiDU5yN5sRsMve2 zkviMHIPVoHo PGhdpxukes? Dsm7-
vaDIi7EC WajTWLom-C.kdbNFE6rdmP&5NnmE Passcode: fSE8ThESH

(T

Thank you for choosing Zoom.
-The Zoom Team

Setelah meeting selesai dan
direkam di Cloud, maka setelah
rekaman selesai diproses Zoom
akan otomatis mengirimkan email

Link berikut hanya untuk Host

Link ini untuk dibagikan kepada
peserta lain agar mereka bisa
mengakses hasil rekaman.
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Breakout Room



Breakout Room (1)

all oy 2
¥ -

Security Participants

) Create Breakout Rooms

Create |2 breakout rooms

() Assign automatically

Q) Assign manually

() Let participants choose room

Klik “Breakout Room”

EICECGIN AT Preakout Fooms

a Breakout Rooms -

+ Room 1
Moer Presenta 1
+ Room 2

Moer Presenta 2

[
1 Noer Presenta 2
L

Atur jumlah ruang dan cara
menentukan peserta.

Jika manual maka Anda akan
menentukan ruang untuk tiap

peserta. m

Tentukan ruang buat tiap

peserta.

Options

| Recreate || Adda Room | Open All Rooms I

Klik “Open All Room”
jika semua sudah benar

S
Join Breakout Room
Muhammad Moer is inviting you to join Room 2

A

Setiap peserta akan mendapat
pemberitahuan tentang ruang
yang akan mereka ikuti dan

mereka perlu klik “Join” untuk

bergabung
42



Breakout Room (2)

) Breakout Rooms - In Progress >

+ Room 1 Join

I Moer Presenta 1 (not joined) I

+ Room 2 Join

® Moer nta 2

| Broadcast Message to All | RSN

) Breakout Rooms - In Progress

* Room 1
Moer Presenta 1
* Room 2

Moer Presenta 2

| Broadcast Message to All |

>
I Join

Join

[ Join Room 17

Close All Rooms

Joining Room 1...

Peserta yang belum bergabung ke ruangan akan
diberi tanda putih.

& Breakout Rooms - In Progress >

+ Room 1

Muhammad Moer

Moer Presenta 1

+ Room 2 Join

® Moer Presenta 2

II Broadcast Message to All II Close All Rooms

Klik “Broadcast” untuk
mengirim pesan ke
seluruh peserta di
seluruh ruangan

‘—D

Warna hijau berarti seluruh peserta
sudah masuk ke ruangan.

Sekarang sebagai host
Anda sudah masuk ke
salah satu ruangan.

Jika sudah selesai semua.
Klik “Close All Rooms”
untuk mengajak peserta
kembali ke ruang utama.

Sebagai host, Anda bisa masuk ke
ruang mana saja. Termasuk
berpindah-pindah ruang.

Klik “Join” pada ruangan yang ingin
dimasuki lalu klik “Yes”

Returning to Main Session..
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Mengganti Nama Layar

i - oe 3

< ! L ] .. m
T - I anage Participants (Alt+L))

Unrmute Start Video Seecurity Participants Chat

Klik tab “Participant”
untuk membuka daftar
peserta meeting

v Participants (3)

@ Muh... [Host, me) IREUGTGTTSS

| Edit Profile Picture

=
l'

) Rename Py

Enter a new screen name: Ganti nama Anda

dengan nama yang
baru jika diperlukan
lalu klik OK.

Pilih Nama Anda
dan klik “More” Muncul menu

tambahan dan klik

“Rename” | c

[Muhammad Moer




Memindahkan Host

. _— o
I anage Participants (Alt+L) e

Klik tab “Participant”
untuk membuka daftar
peserta meeting

Security

Participants Chat

v Participants (3)

g Muhammad Noer {Host, me) g LA

m WL Ack to Unmute More } -
m Moer Presenta 2

Chat
Ask to Start Video

e h

Fename

Put in Waiting Room
Remaove

Report.

Pilih peserta meeting yang akan
dijadikan Host dan klik “More”

Pilih “Make Host” untuk
menjadikan peserta tersebut
sebagai Host.

Maka Host akan berpindah.

Anda juga bisa menggunakan
cara ini untuk Co Host.
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Mengirim File Lewat Chat (1)

Klik Chat untuk
membuka bagian Chat

e

&@ Who can see your messages?

To:  Everyone w

Type message here...

Klik icon dokumen

untuk mengirim file Pilih sumber

dokumen
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Mengirim File Lewat Chat 2

2 open >
Loak in: | ~Zoom Share v| (€] s s kg
* Marne a Date modified Type
Background Rekaman - Gambar 8/24/2021 1:32 PM File fi
LilziTEIEs Background Rekaman - Video 8/27/2021 10:09 AM File fo
@Andrian Tony - Innocent Bond 5/29/2019 3:11 PM MP3
- @ Background Logo Presenta 8/27/2021 11:41 AM IPGF
Desktop [3:| Background Presenta 8/27/2021 1:46 PM Micre
— e s SRS R R SRR el Gl Com|
[ | : |4| Business Reporting - Zoom Sample 4/19/2021 12:27 PM Adob
Libraries e ces e EEs Micre
@ Fitur Template Presentasi Powe = Acrobat Document MP4
5 presentasi-memukau : 871972021 12:27 PIM Adob
Thi;.-PC @Training Creative Problem Solhving - 2 Micre
< >
Metwork
File name: | Business Reporting - Zoom Sample e | I | Open |
Files of type: | w | | Cancel

Pilih file yang mau
dikirim dan klik Open

W Chat

From Me to Everyone: 0734 AM

@ Business Reporting - Zoom ...
.0- 122.12 KB

File (Business Reporting - Zoom Sample.pdf)

X
sent successfully.
S¢ Who can see your messages?
To:  Everyone ~ M @ -

Type message here...

File akan terkirim ke seluruh peserta
meeting

47



Untuk Panduan Tambahan

Kunjungan Channel Presenta Edu

> Klik untuk Video Lengkap Seputar Zoom n SUBSCRIBE

| TUT[IRIAL

TERBARU 2021

MEETING

LIVE STREAMING

& _ SCHEDULING
VIRTUAL =il 00
BACKGROUND s MEETING 10

Sy
¥ e

%
r

 SHARE SCREEN
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https://www.youtube.com/watch?v=MSXuCZomP4I&list=PLUyzNew8X_p44k4HYPVU08c71sTxZZd8b
https://www.youtube.com/c/PresentaEdu?sub_confirmation=1

